
Log into “Buyspeed”.  You can access from www.knoxcounty.org/purchasing.  Click on “Registered Vendors Login link.

 

http://www.knoxcounty.org/purchasing


 

Click on the “Seller Administrator” tab located in the upper right-hand 

corner of the page. 



 

Click on “Maintain Organization Information” 



 

Click on “Maintain General Organization 

Information 



 

On “Preferred Delivery Method” use the 

drop-down menu and change “Fax” to 

“Email” and on the next line insert a valid 

email address.  You must “Save and Exit” 

at the bottom of the screen in order for 

the changes to be updated in the system. 


