Log into “Buyspeed”. You can access from www.knoxcounty.org/purchasing. Click on “Registered Vendors Login link.
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Welcome to the Knox County Purchasing portal page. This portal
provides access fo vendors fo register as a vendor, check for new
bid opportunities and login to the system. If you have any questions,
please call Purchasing at 865-215-5777. Please review the Conflict
of Interest Affidavit at this link: Knox County Vendor Affidavit Form,
as you will be required to respond to this affidavit during registration.
Please review the Terms and Conditions at this link: Knox County
Terms and Conditions,
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L L Register
Register here to begin using BuySpeed Online.
Vendors, please read this disclaimer prior to registering.

a__ Open Bids
Browse open bid opportunities.
Login ID: |w00dsdiane
Pazzword: |IIIIII|
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Click on the “Seller Administrator” tab located in the upper right-hand

corner of the page.
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Click on “Maintain Organization Information”

|9 Local infranet

-

Dane




~ BuySpeed Online - Windows Internet Explorer provided by Knox County IT Department =t
9 [*][x] [Beng (28

@ L |E| http: //buyspeed-report/bso-test/admin/seller forgMaintHome. jspPvendorld=3285 18 parentlr I=/admin/seller fsellerMaintHome. jsp

File Edit Wiew Favorites Tools Help

x &~

»

57 Favarites | 95 8 Sugoested Sies v @] Account Management @ | Buy Books @ Buy Music @ Free Hotmail &) GreatDeals @ RealPlayer @ StartPage &) 'web Slice Gallery =
i - B [ = * Page ™ Safety = Tools ~ @~

I & BuySpeead Cnline ] l
soter

February 4, 2013 2:53:03 PMEST g 3§

NIGP Code Browse | My Account | Customer Service | About
Home | Org Maintenance | User Maintenance | Add User Diane Woods

Maintain Organization Information for: OUTDOOR SUPPLIES

Maintain General Maintain Addresses .
Organization Information Codes & Services

Maintain Commodity

|

|
el
R
i

This section iz used to maintain
commedity codes and
services.

This section iz used to maintain

Thiz =ection is used for
addrezses.

maintaining general
organization information.

Maintain Quote

Maintain Terms and
Attachment Repository

Maintain Regions Categories

|
|
]
2]

Thiz =ection iz uzed to maintain | This section iz used to maintain | This section i= used to maintain
terms and categoriss. filez in the quots attachment

regions.
repository.

Copyright ® 2013 Perizcope Holdings, Inc. - All Rights Reserved.

Click on “Maintain General Organization

Information
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Maintain General Organization Information
Wendor ID: 32861
Alternate 1D: | |
Company Name™: |outDooR suPPLES |
Status: Status Changs Reazon: | b |
Tax ID #* Country Code for Tax ||3*; | US - United States of America | w |
Iz Tax ID' # an Emplover Identification Mumber (EIN} or a Social Security Number (SSN)7 @' EIN O‘ SSN
Incorperation Detailz: State: “ear of Incorporation: ICI
i intion: i u H ” =
Business Descrpton: | Suppler | On “Preferred Delivery Method” use the
Preferred Delivery Method: | “ ”
Wendor Email: |mat‘t.m}rers@knuxcuunty.urg | H drOp-dOWI"I menu and Change FaX tO
u HY H H H
Vientlor Fax 1l | Email” and on the next line insert a valid
C1 i Compi . “« "y
emelanee email address. You must “Save and Exit
O] 1098 vendor
Comments: at the bottom of the screen in order for
the changes to be updated in the system.
Emergency Supplier: Oves @No
Emergency Phone™: | || || | Ex‘t.:| |
Emergency Contact Name™®: | |
Emergency Email*; | |
Emergency Info Comment: |
Reference Vendor
User Last Updated: DIANE WOODS
Date Last Updated: 02/04/2013 02:55:31 PM
Attachments
No Attachmenis v|
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